
	This document contains all the information in the online application form for the Invigilator Plus. Its purpose is to help you plan your application. 
We expect all applications to be submitted on our online form, which you can access on our Portal: https://portal.arts.wales/ 


 
Invigilator + Application Form
Before progressing further, please make sure that you’ve completed the ‘Admin’ section of your account, including your Personal Details, Equalities Information and Bank Details.
Some questions have word limits – these are noted where they apply. 
If you have any difficulties with the application, please contact us at grants@arts.wales
Application Form Sections
The table below allows you to navigate to specific questions.
	About this fund

	1. Checks
	4. Supporting Documents

	2. Contacting you
	5. Declaration

	3. Application Questions
	


[bookmark: _About_this_fund]
[bookmark: Bookmark4]About this fund

Welcome to the Invigilator Plus application form
 
Before progressing further, please make sure that you’ve completed the ‘Admin’ section of your account, including your personal details and bank details.
About this fund
Invigilator Plus is a flagship professional development opportunity from that forms a key part of Wales’ presence at the Venice Biennale.

For further information on the programme and criteria please refer to the guidelines. 
Should you have any technical issues with the application form or your portal account, please contact our Grants and Information team: grants@arts.wales 
If you have specific questions about your application and the programme, contact us at: walesinvenice@arts.wales
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[bookmark: _Hlk137133656]Pre-Application Check
Before you get started, here are few things you need to know:
 
· After 60 minutes of inactivity the system will timeout and you will lose any unsaved progress to date.
· You’ll need to fill in each section in order before moving on to the next one. You’ll be able to edit and review your application before submitting it.
· Please ensure you click ‘Save and Continue’ to save each section. The system will not automatically save your work.
· You can save your application as many times as you want and come back to it later.
· There are word and/or character limits for some responses. You don't have to reach that amount; these are maximum character limits, it's fine to be clear and concise
· Please ensure you review your application and include the relevant attachments before submitting.
· For currency fields please enter a number - do NOT enter any symbols, such as £, commas, or words, such as pounds. For example for £2,500 enter 2500.


Equalities
I confirm that the equalities monitoring record at Admin – Equalities is correct. If it needs updating, please do so before proceeding.
	

	



Bank Evidence
I confirm that the organisation has a bank account that meets the requirements as outlined here. If successful you will need to create a bank record at Admin – Bank Information before you can accept any offer.

Note: if awarded we will not be able to release any funds until we have successfully reviewed your bank evidence. Failure to provide sufficient evidence may result in the offer being withdrawn.
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[bookmark: Bookmark2][bookmark: _Contacting_you]Contacting you
Select your grant contacts. Make sure you’ve added these in Manage Contacts, which you’ll find in the ‘Admin’ section of your account.
	Portal Admin Contact

	




	

	


Are you employed by the Arts Council of Wales, or do you have a close family connection ('close' means parents, brothers or sisters, spouse/partner, or children) with an individual currently employed by the Arts Council of Wales?
	
Tick if Yes 
	
	
	

	
If Yes, please give us details.

	
	



Contact Language
	
Please tell us which language you'd like us to use to contact you about this application:

· English
· Cymraeg
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Tell us about your experience in the visual arts sector in Wales. (max 250 words) 
Please include any relevant roles (e.g. invigilation, front of house, volunteering, curating, exhibiting), and how these experiences have shaped your practice or professional development.  
	




 
Describe a time you worked independently or as part of a team in a public-facing role. (max 250 words) 
What did you learn from the experience, and how would you apply those skills in Venice? 
	




 
 Why are you interested in being part of Wales in Venice 2026? (max 250 words) 
What is it about the artists and the themes that interest you? What do you hope to gain from the experience, and how does it align with your future ambitions for your creative practice (as an artist, curator, writer, creative producer etc). 
	




Do you have any access requirements? (100 words) 
Please provide brief details, we can then discuss with you what reasonable adjustments can be made.​​
	





Invigilator – 8 week opportunity ​​
	w/c 4th May – 8th June (5 weeks) *travel dates tbc 
	☐
	w/c 8th June – 3nd August (incl.travel dates) 
	☐
	w/c 3rd August – 28th September (incl. travel dates) 
	☐
	w/c 28th September – 23rd November (incl.travel dates) 
	☐



Invigilator – 4 week opportunity   ​​

	w/c 4th May – 8th June *travel dates tbc 
	☐
	w/c 8th June – 6th July (incl.travel dates) 
	☐
	w/c 6th July – 3rd August (incl.travel dates) 
	☐
	w/c 3rd August – 31st August  (incl.travel dates) 
	☐
	w/c 31st August – 28th September (incl.travel date) 
	☐
	28 September - 26th October (incl.travel dates) 
	☐
	26th October – 23rd November  (incl.travel dates) 
	☐
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[bookmark: _Hlk134793297]Please upload your application supporting documentation.
We are unable to accept any documentation submissions outside of this system. These will not be considered as part of your application.
Please upload your CV to the portal that includes details of

· Education and qualifications 
· Employment history 
· Invigilation/front-of-house experience 
· Exhibitions or curatorial projects 
· Language skills (including Welsh) 
· Other relevant experience

A referee (to be contacted if shortlisted)
	
You can upload your Supporting Documents in this section by clicking ‘Add files’.
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IMPORTANT 

Applications will be barred from the round if the applicant is found to have lobbied any of our Arts Associates, Committee or Council Members. Award recipients are personally responsible for any tax liability arising from any award and are advised to check in advance of an award being made and to take appropriate professional advice. We may need to request documentation that is over and above that which is being requested at this stage. We reserve the right to request references if required. Please note that any misleading statements, whether deliberate or accidental, given at any stage during the application process will result in the application becoming invalid. You will then be liable to return any money already paid out as an Arts Council of Wales grant. 


GENERAL DATA PROTECTION REGULATIONS AND FREEDOM OF INFORMATION 

It's important that you're aware of the Arts Council of Wales' obligations and responsibilities under the General Data Protection Regulations (GDPR) and Freedom of Information Act 2000. The GDPR regulates how we collect, manage, share and store personal data and your rights in relation to our management of your data. Further information may be found in our published Privacy Policy. The Freedom of Information Act regulates how we provide you, on request, access to recorded information that we hold. One of the consequences of these statutory responsibilities is that information we hold about you may be subject to disclosure, in response to a request, unless we decide that one of the statutory exemptions applies. If you send us information that you believe to be commercially sensitive or confidential, this will need to be clearly marked. It would help us if you could explain briefly the reason(s) and appropriate timescales you would consider confidentiality to apply. This will assist us, in the event of a request, to substantiate our reason for applying the necessary exemption should we decide it would be appropriate to do so. However, you can't assume that by marking information as confidential or commercially sensitive that an automatic exemption will apply. Other factors would also need to be considered at the time, such as the nature and scope of information requested and the timing of that request. (Freedom of Information rules assume that confidentiality/commercial sensitivity usually diminishes over time). Sometimes information, data and material of any nature comprises Personal data or Sensitive Personal data, (as terms are defined in the General Data Protection Regulations). If this applies, we'll not disclose any such confidential information to a third party without your consent. 

  
DECLARATION 
 
 
By submitting this application form, I confirm to the following statements: 
1. I confirm that all the information provided in this application, and any material submitted in support of it, is truthful and accurate. 
1. I confirm that I am committed to the principles of equal opportunities and non-discriminatory behaviour. 
1. I confirm that this application, if successful, will form part of the agreement with the Arts Council of Wales. 

	By ticking the box you are confirming that you agree with the above statements.
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